IIpunsTo 0bmum cobpannem
TPY/JI0BOT'0 KOJIIEKTHBA
npotokoin ot 07.06.2024 roga Ne3

IHonoxkenne
0 IIolapKax M 3HaKax JICJIOBOTO IOCTEIPUUMCTBA B MYHHIIMIIAIEBHOM aBTOHOMHOM
YUPEXKACHUH IOTIOJHUTENBHOTO 00pasoBanus «L[eHTp HeTCKOro TBOpYECTBa»

1. O0mue mooKeHHS

1.1 Hacrosmee Ilonoxenue paspaGoraHo B mensx peamusamuu B MAV]IO
«AT»(manee - VYupexnenue, paGoTONATENs) AHTUKOPPYMIMOHHEIX MEPOIPUSTHIA
B COOTBETCTBHU ¢ YkazoM [Ipesusienta Poccuiickoit @epeparmu ot 16.08.2021 Ne 478 «O
HalMOHAJIPHOM ILIaHE MPOTHBOACHCTBU Koppynuun Ha 2021-2024 roasry, ['paxaanckum
KOJIEKCOM Poccuiickoii Oenepanumn, ®enepanbHBEIM 3aKOHOM
or 25.12.2008 Ne  273-®3 «O npOTHBOXEHCTBUM KOPPYNLMH», MeTOIHIECKUMH
PEKOMEHAMAME 10  pa3paboTKe W NPUHATHIO  OPraHM3aluiAMH  Mep
IO NPENYNPEKICHHIO U NPOTHBOACHCTBHIO KOPPYMIMH, MepaMu 10 MpeaynpekIeHHI0
KOPpYIIMH B OPraHU3alusX, pa3paboTaHHBIMU MHHHCTEPCTBOM TpyAa U COLHAIBHOM
3ammThl Poccuiickolt @enepanuu, AHTHKOPPYIIIMOHHOM NOMUTHKOR YUpexIeHHMs.

1.2. Hacrosuee [Tonoskenne onpenenser npaBuiia AapeHus, MPUHATHS JETOBEIX
NI0TapKOB, 3HAKOB /I€IOBOTO TOCTENPUMMCTBA, OOMEHA JENTOBEIMU IOAApKaMH, 3HAKaMH
JEI0BOr0 FOCTEIIPUUMCTRA.

L3 Heiicteue Hactosmero IlonoxkeHus pacmpocTpaHseTcs Ha BCeX JIWII,
ABIAIOIMXCS  PabOTHUKaMH VYUpekKICHHS M HAXONAUMXCS ¢ HHUM B TPYIOBBIX
OTHOWICHHUAX, BHE 3aBUCHMOCTH OT 3aHUMAeMOI JTOJBKHOCTH U BBITIONHIEMEIX ()YHKITHIA.

1.4. B nessix nacrosmero IlonoxeHns HCIONB3YOTCS CIEAYIONINE TePMUHEL:

1)nenoBoii mofapok - mpeaMer oGO LEHHOCTH, BBITOA HMIH IIPEUMYIIECTRO,

NIEpe/laBaeMble B ITOJIE3Y TPETHUX JIMLL HJIH TTOJIy4aeMble OT TPETHHX JIMI] Ha 6e3B03Me3THOI
OCHOBE B CBS3H C JO/KHOCTHBIM TOJIOKCHHUEM UM B CBA3U C HUCIIONHEHHEM CITyKeGHBIX
(MOIDKHOCTHBIX) ~ O0A3aHHOCTeH, a TaKKe ¢ NPOTOKONBHEIMH  MEpOIPHATHSIMH,
CIy)KeOHBIMH KOMaHIWPOBKAMH ¥ JPYTMMH O(GUUMATBHEIMH MEPOIPUATHUAMH, B TOM
qHCIIE:

Japsl, TOBapsl, 000py10BaHHE;

YAaCTHBIC CKU/KH, JICHE)KHOE BO3HATPAXKICHUE UM MHBIE (OPMEI KOMIICHCALHM,

HaJINYHBIC EHEXKHBIC CPEJICTBA, IUIATEKH, CCYAbl WIM JCHEKHBIE SKBHUBAJICHTHI
(mozapounsie cepTHU(UKATEL, I0AAPOYHEIE

KYIIOHBI); JUCKOHTHBIE KapThl Mara3uHoOB;

LIEHHBIE OyMaru, akiud, JIOJIH;

OecruiaTHple yCTyrw, (CTpaxoBaHWe, IUIaTa 3a OOydYeHHE, PEMOHTHBIE WM
HajlaJ049Hble paboThI U ap.).

2) 3HaK  JIEIOBOTO  TOCTENPUHMCTBA -  pA3MYHBIE  IIPEACTABUTEILCKUE
MCPONpPHUATHSA, BKIKOYAs JIENOBLIe IPUrTIameHus (J00ble (GOPMBI MPeIOKEHHOIO WK



HOJIYYEHHOTO COIMAIBHO OBITOBOrO OOCTY)KHBaHMA, YBECEIMTENBHBIX MEPOIPHUATHI,
IyTEIIeCTBHH, IPOYKUBAHUSA), B TOM WYMCIE [IENOBBIE 3aBTPAKM, OOENBI, YIKHUHEL,
pa3BredyeHHA (OMIETBI WIM IIPUTTAIICHHS Ha CIIOPTHBHBIE WIH KYJBTYpPHO-MacCOBBHIC
MEpPONPHUATHS ¥ [p.), PacXoibl Ha JIOpOry, MpOXKMBAHWE, IPYTrHe BHIBI JETOBOTO
rOCTENMPUHUMCTBA, 38 KOTOPHIE UX IOJIyyaTellb He IUIATUT IIOJHY0 CTOMMOCTE;

3) NMPOTOKOJIBHOE MEPOIPHUATHE - MEPOIPHATHE, IPH INPOBEACHUH KOTOPOTO
NpeayCMOTpeH  CIOXHUBIIMICA B pe3yjibTaTe BEJIOMCTBEHHBIX, HAI[MOHAIBHBIX,
KyJIBTYpPHBIX OCOOCHHOCTEH TOpAAOK (UepeMoHMan) M (MIM) BEACHHE IPOTOKOIA -
JIOKYMEHTa, (PUKCHPYIOIIEro X0/ IIPOBEIECHUA MEPOIIPUATHS;

4) opurmaspbHOE  MEpONPHUATHE -  MEPOIPUATHE, MPOBEINCHHE KOTOPOro
HOATBEPIKACHO (CAaHKIIMOHUPOBAHO) COOTBETCTBYIOLIMM PACIOPSIKEHUEM, IIPHKA30M HIIH
MHBIM pacCIOpSAMTEIBHEIM aKTOM (Hampumep, ciyxeOHas KOMAaHIUPOBKA, BKIIOYAs
BCTPEYH W MHBIE MEPOTIPUATHS B MEPHUOJ KOMaHIUPOBaHMSA, IIPOBEIECHHUE, COBEIAHMIMA,
KOH(GEpEHIIN, TPUEeMOB TMpEeACTaBHTENEH, WIEHOB OQHUUHAIBHBIX  JEJIeraiuii,
IOJDKHOCTHBIX JIMII TOCYJApCTBEHHBIX (MYHUIMIIAJIBHBIX) OPraHOB, OpraHU3allui,
MHOCTPAHHBIX T'OCYIAPCTB, MPUOBIBAIONIMX ¢ OQUIHATIBHEIM U pPaGOUYHM BU3MTOM, BCTPEY
¥l IEPETOBOPOB).

1.5. IIpemxycmoTpeHHble HacTOAIUM [10105KeHHEM MEPOIPUATHS B OTHOIIEHHH
JapeHus, TPHUHATHS JEJOBBIX IOJapKoB, oOMeHa MEIOBBIMH IIOJApKaMH, He
pacmnpocTpaHsOTCs Ha:

1)  KaHuenIpcKHe TPHUHAMLICKHOCTH, KOTOPEIE B paMKax IIPOTOKOJIBHEIX
MEpOIPUATHHA, CIy)KeOHBIX KOMAaHIMPOBOK M JPYTUX OQHIMANBHBEIX MEPOIPUATHHA
PeN0CTaBIeHB! KaXKIOMY YYaCTHHKY YKa3aHHBIX MEPONPHATHH B LEJIAX UCIIONIHEHUS UM
CBOMX CJIYKeOHBIX (JIOMKHOCTHBIX) 0053aHHOCTEH; 3

2)  uBerhl (Cpe3aHHBIE IIBETHI, LBETHl B TOPIIKaxX, IIBETOYHBIE KOP3WHBI,
HCKYCCTBEHHBIE IIBETHI U T.I1.);

3) nonapouyHble KaJEHIapH;

4)  KoH(}EeTH U KOHAUTEPCKUE U3JIETH;

5) momapkdM, B TOM 4YHCIe IIEHHBIC, BpydJaeMmble (IIOIy4yaeMble) B KauyeCTBE
noompenus  (Harpagsl) OT HMEHM  YUpeXIEHHsA, HHOI0  TIOCYIapCTBEHHOIO
(MyHMIMIIAIBHOTO) OpraHa, OpraHM3allUM, YTO IIOATBEPIKIAETCA COOTBETCTBYIOUIMM
JTOKYMEHTOM.

2. OcHOBHbBIEC NPHHIHIIBI
o0MeHa eJIOBbIMH NOJAPKAMH H 3HAKAMH [1€JI0BOI'0 roCTEeNpPHHMCTBA

2:1. OO6MeH JenoBBIMM IIOZApKaMM M 3HAaKaMM JEJIOBOr0 TOCTEHNPHHMCTBA
OCYIIECTBIISETCS Ha CAEAYIONMX NPUHIMIAX:

1) obecrieueHre eAMHOOOPA3HOTO OIIpeIeIeHUs] PO ¥ MECTa JEIOBBIX MOAapKOB,
3HAKOB JIEJIOBOTO TOCTEIPUUMCTBA, IIPEJACTABUTEIBCKUX MEpONPUATHII B e/I0BOM
TIpaKTUKE YUpeKICHN;

2) ompeneneHHe eIUHBIX JUIS BceX pabOTHHUKOB YupexxaeHus TpeOoBaHHH K
NapeHHI0 W TNPUHATHIO [JEJOBBIX TIIOJAapKOB, K OpraHM3alldd M YYacTHIO B
TIPEJICTABUTEIHCKUX MEPOTIPUATHAX;

3) MHHUMHM3UPOBAaHUE PUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JI0YIIOTpeOJICHHEM B
00IIacTH TapeHuUs AETOBbIX I10apKOB U 3HAKOB JIEJIOBOT0 FOCTEIIPHHMCTBA,;

4) ocymiecTBieHHE XO3AMCTBEHHOH M TIPUHOCAINEH JOXOH  JAEATENIBHOCTU
VupeXIeHHS HCKIIIOYUTENHO Ha OCHOBE HAJIEKAIlUX HOPM M IIPaBUI JIEIOBOIO
noBeeHus, 0asUPYIOIUXCS Ha NPUHLMINAX 3alIUTBl KOHKYPEHIIUM, KauyecTBa TOBApOB,



paboT U NPENOCTABIAEMBIX YCIIyT, HEOMYIEHHs KOH(INKTa MHTEPECOB;

5) mopmepkaHHWe  KyJBTYyphl, B KOTOPOH [EJOBEIE IIOJApKH, JEI0BOE
TFOCTENIPUHMCTBO, IIPEACTABUTE/ILCKUE MEPOIPHUITHS paccMaTpUBAIOTCAd TOJMBKO Kak
HMHCTPYMEHT s YCTaHOBIICHHA W NOAAEP/KaHUA [EJIOBBIX OTHOIIECHUN U KaK MPOSBICHUE
OOIIENPHHATON BEKIMBOCTH B XO/I€ BECHUS IEATEITLHOCTH Y UpExK ICHM.

3. TpeboBanus K JapeHHIO AeJOBBIX MOAAPKOB H
3HAKOB /1eJI0BOr0 rOCTeNNPHHMCTRBA

3.1. ITomnexane qapeHUIO JEIOBBIE IOJAPKH ¥ 3HAKH JIEJI0OBOT0 FOCTEIPHUMCTBA
JOJKHBI OBITH BPy4€HBI ¥ OKa3aHbI TOJBEKO OT HIMEHH Y UperKIeHH .

3.2. [Tomnexamue fapeHUIO AEI0BBIE TOJAPKU M 3HAKH JETOBOI0 FOCTENIPUAMCTBA
HE JJOJDKHBIL:

1) 6BITE HOpOrOCTOsIMKUME (CTOMMOCTBIO GoJiee TpEX ThICAY pyOiieit);

2) co3masath I IOJIy4aTess AeI0BOro Iojapka 00s13aTeIbCTBa, CBA3aHHBIE C €T
JIOJDKHOCTHBIM TIOJIOXKEHHUEM WM UCTIOTHEHHEM UM JODKHOCTHBIX 00s3aHHOCTEH;

3) mnpeacTaBiIATh COO0HM CKpHITOE BO3HarpaKAeHWE 3a YCIYTy, NEHCTBHE WIH
OeszeiicTBHE, IIOIYCTUTENLCTBO WIM IOKPOBHUTEIBCTBO, IPEAOCTaBICHHE IpaB WM
IPHHATHE OIPEAEICHHBIX pelleHui 100 MOMBITKY OKa3aTh BAMSHHE Ha TONydYaTeNs C
WHOM HE3aKOHHOM MJIM HE3TUYHOM 11eJIbI0;

4) co3maBaTh pemyTalMOHHEIN PUCK TS Y UperKICHIS;

5) OPOTUBOPEUYUTH MPUHIUIAM H TPpeOOBaHUAM aHTHKOPPYIIIHOHHON IOJUTHKH
VYupexaenus M JAPYrMM JIOKaJIbHBIM HOPMAaTHBHBIM akKTaM, OOMICTIPUHATBEIM HOpMaM
MOpaJIi ¥ HpaBCTBEHHOCTH;

6) ObITh B (pOpME HATHMYHBIX U OE3HATHYHBIX JIEHEXXHBIX CPEJCTB, LIEHHBIX Oymar,
JparoleHHbIX METAJUIOB, a TaKKe JeHEKHBIX SKBHBAJIEHTOB (IIOJapOYHbIe CePTH(UKATEI,
HOAAPOYHBIE KYTIOHBI).

3.3. JlenoBoii mofapoK He MOXKET MIPENOAHOCUTHCS WA IPUHUMATECSA KaK CTHMYIT
JUISL BBIITOJTHEHHMSA KaKOro-1100 neHcTBH MK Oe31eHCTBYS, a TAKKe B IIPOLIECCEe MPUHATHSL
NIeJI0BOrO PEIEHUSI.

3.4. Iloanesxanie fapeHUIo JeI0BBIC OAAPKU U 3HAKHU JEJI0BOT0 FOCTENPUIMCTBA
JOJDKHBI OBITH CBSA3aHBI C MMPOBEACHUEM IIPOTOKOIBHBIX U O(HIMAIBHEIX MEPOIIPUATHI C
y4aCTHEM IpEACTaBUTENICH YUpekKACHHA, a TakKe MOryT OBITh NPAMO CBSI3aHBI C
YCTaHOBJICHHBIMH LIETAMH JEATSIBHOCTH YUPEexIeHHs, C TaMATHBIMH JAaTaMH, I00HICAMH,
roCyJapCTBEHHBIMH U IIPOGECCHOHATBHBIMY TPa3THUKAMH.

3.5. Pacxompl Ha Jel0Bble IOJApPKM W 3HAaKd EJIOBOTO TOCTENPUHMCTBA
OCYILECTBIIAIOTCS 3a CUET CPE/ICTB YUPEIKICHUs OT IIPHHOCSIIEH JOX0A AeATeTBHOCTH U
JApPYTHX HE 3alPEIICHHBIX 3aKOHOM MCTOYHUKOB.

ITenn 1e10BEBIX TOJAPKOB M 3HAKOB JIEIIOBOTO FOCTENIPUUMCTBA, MX BUJ, CTOUMOCTD
U KOJIMYECTBO B KaXKI0M KOHKPETHOM CJIy4ae yCTaHaB/IMBACTCA PacOPAAUTEIbHBIM aKTOM
PYKOBOAUTENSA YUpeKICHUS.

4. TpeGoBaHHS K MOJYYEHHIO IeJIOBBIX OJAPKOB H
3HAKOB /IeJIOBOI0 rocTeNpHHUMCTBA

4.1. He pomyckaercs nojlyueHHe paOOTHHKaMH IIOJapKOB, 3a MCKJIIOHYEHHUEM
0OBIYHEBIX TOAAPKOB, CTOMMOCTE KOTOPBIX HE MPEBHIIIAET TPEX THICAY pyOIIeil.
4.2. PaGoTHUKaM PEKOMEHOYETCA BO3NEPXKUBATECS OT IIPHHATUSA JEJIOBBIX



MOAapKOB, CTOMMOCTh KOTOPHIX HE MPEBHINIAET TPEX THICAY pyOsei, Bo u3bexaHue
penyTalMOHHOIO pucKa it cebs u  VYupexiaeHus, co3gaHus 18 pabOTHUKA
TIOTEHIMAIBHOrO 003aTEeNbCTBA, CBSI3aHHOIO € €ro JO/DKHOCTHBEIM TOJIOKEHHMEM MM
HCTIOTHEHHUEM MM OKHOCTHBEIX 00A3aHHOCTEH.

4.3. ITomydyenne pabOTHUKOM YUpexIeHHUs IeI0BBIX [10JAPKOB M 3HAKOB JEIOBOTO
POCTEIPUUMCTBA sBIsieTcs IpaBoM paboTHuka. PaboTHHKY HeoOXOOMMO OTKa3aThCsl OT
IOJIyYeHHsT II0JapKa, 3HaKa J€JI0BOr0 TOCTENPUMMCTBA, KOTOPBIM €My Bpydaercs
(IIpemocraBiiseTcsl) B Cllydae, €Clly, 110 €ro MHEHHIO, JaHHBIH MOAapOK HIIH 3HAK JeI0BOr0
TOCTENPHUMMCTBA MOBJIeYET KOHGIUKT HHTEPECOB HIIH BO3MOXKHOCTh €0 BO3HUKHOBEHHS.

4.4, PabotHukaMm ciegyeT u3beratb HONYy4eHHS (OTKA3LIBATHECA OT IIOJIYYEHHSA)
JEIIOBBIX I10JAPKOB OT IIOAYMHEHHBIX WIIK UHBIX paOOTHUKOB YUPEIKICHHS, B OTHOIIEHUH
KOTOPBIX PaOOTHHK BBIIIOJHAET KOHTPOJBHBIE HM/MIM PacIOpPAAUTEIBHEIE (DYHKIIUH.
ITomyyenne pabGoTHHMKOM VYupexJeHHS AOPOrOCTOALICIO II0JapKa OT CBOEro
HOAYMHEHHOIO0 MJIM MHOTO pabOTHMKA YUpEKACHHSA, B OTHOUICHUHM KOTOPOro paboTHHK
BBIIIOJIHSIET KOHTPOJIBHBIE W/WIM pPacHoOpAAUTENbHbIC (YHKIIHMH, SBIAETCS THUIIOBOM
cuTyanueil KOHQUIMKTa MHTEPECOB M MOMISKUT 00A3aTEIEHOMY pPacCMOTPEHUIO
KOMHCCHENH M0 YpPEryJHpOBaHHIO KOH(IHKTa UHTEPECOB B YUPEKACHHH B MODPSIKE,
YCTaHOBJIEHHOM JIOKAJIBHBIMA HOPMAaTUBHBIMHU aKTaMH Y UpexkICHU.

4.5. PaboTHUKM Y4pe)KIeHHs He JO/DKHBI IPUHUMATh CAMHU WIIH pa3pelaTh WieHY
CEMbH MJIM POJCTBEHHUKY IPUHUMATh NOJAAPKH, IEHBTH, CCY/IBI, IPUTTIAICHUS WK TIF06oe
ocoboe OTHOIIEHWE MHOI'O BHUIA CO CTOPOHBI Jt000T0 JIHIlA, BOBICYCHHOTO B JE€JIOBBIE
OTHOLICHMA C YUpexKIeHUEeM, eClIi KOHEYHOH NeHCTBUIA ABISIETCs MONBITKA MTOBIHATH Ha
Kakoe-JIM00 perieHue.

4.6. Ilpu oOHapykeHUH paOOTHUKOM YUpekIeHUs MOoJapKa, OCTaBICHHOI'O IS
Hero Ha ero pabo4yeM MecTe, peKOMEHAYeTCs [IPUHATh MEpPHI JJIsl BO3BPAICHHS TToJapKa
OCTaBHBILEMY €ro JHIly. B cilydae HeBO3MOKHOCTH ero Bo3BpaTa (HaIllpyuMep, B CBS3H C
OTCYTCTBHEM KOHTAKTHBIX JaHHBIX JIMLA, OCTABHUBILETO I10apOK) paOOTHHUK YBEIOMIISET O
MOJy4YEeHHMH ToAapka paboTomarens W COaeT €ro B CPOKH U IMOPAAKEe, YCTaHOBJICHHBIE
nyHKTOM 4.8 u paszznenoM 5 Hacrosuuero ITomoxenus.

4.7. HacToituuBble HEOAHOKpPATHEIC MPEAIOKEHH NPUHATH MOJAapPOK, UCXOIAIINE
OT 3aMHTEPECOBAHHOTO JIHIA B HMCIOIL30BAaHUH JODKHOCTHOTO ITOJIOJKEHMS paboOTHHKA,
paclieHUBacTCA KaK CKIIOHEHUE K COBEPIIEHUIO KOPPYIIIMHOHHOI'O MIPaBOHAPYIICHHUS, O YEM
pabOTHUK [OJDKEH YBEIOMHTb padoTojaTenss B IOPSAKE H CPOKH, YCTaHOBJICHHBIE
JIOKaJIbHBIM HOPMAaTHBHBIM aKTOM Y4pekaeHus - [lopsaakoMm yBenomiieHus: paboromartens
0 CllydasiX CKJIOHEHHs pabOTHHKA K COBEPLICHHUIO KOPPYTIIIMOHHBIX IPaBOHAPYIIEHHMH WK
0 cTaBIIeH U3BECTHOM pabOTHUKY MH(OPMALIUU O CIyYyasX COBEPIIEHUs KOPPYMIIHOHHEIX
MpaBOHaPYILICHHUIA.

4.8. ITpu mosydeHuu 1e710BOT0 MoAapKa paboTHHUK YupesxaeHus o6sa3aH:

1) yBegoMuTs O IOJIYyYEHHUH IEJIOBOrO Mojgapka paboTomarens, B ClIydasX H
[IOPAJKE, YCTaHOBJICHHBIX pPa3IciioM 5 HaCTOAILIEr O HOHO)KCHHH, 3a HCKIKYCHHCM CJIy4acB
THOJIy4eHus J€JI0BOro IofapKa OT Y UYpe:KICHHUS;

2) claTh J1€J10BOi 110apOK, CTOMMOCTE KOTOPOTO MOJATBEPKIAAETCS JOKYMEHTAMHU
U TPEBBIIAET TPU THICAYHM pyOsed JHO0 CTOMMOCTh KOTOPOrO HEM3BECTHA, B TOPSIKE,
YCTaHOBJIEHHOM paszenoM 5 Hactosiiero [lomoxkenus.

4.9. B ciayyae momydyeHHs OT HEIEECIIOCOOHOrO JMIA JIIOBOTO IOJApKa BHE
3aBUCHMOCTH OT €0 CTOMMOCTH pabOTHHK YBEeOMIIAET 00 3TOM €ro poauTeei (3aKOHHBIX
IIpeICTaBUTENIEH) U IPUHUMAET MEPHI [0 €ro BO3BpATy B JeHb moiyueHus. IIpu oTkase
ponutenedl (3aKOHHBIX IIPEACTABUTENEH) MPHUHATH IOIYYEHHBIM OT HeIEecriocoOHOro



obyuaromerocst 1I€T0BOM MOAAPOK, PaGOTHUK OCYIUECTBISIET AEHCTBHSA, YCTAHOBIEHHbIE
nyHKToM 4.8 Hacrosmero ITonoskeHus.

4.10. PaGornukam YupexaeHus 3ampenaercs:

1) npyHUMaTh NPEUIOKECHHS OT TPAXKAAH U OPraHU3alii O BPYYEHHHU JEIOBBIX
MOJIapKOB, 3HAKOB JIEJIOBOrO TOCTEIPUUMCTBA B CIIydyasX, KOTAa MOMOOHEIE JeHCTBHA
MOTyT MOBIMATH WIM CO3[aTh BIleYaTieHMe 00 UX BIUSHUM Ha INPHHAMAEMEIE
VYupeskaenuem U ero paboOTHUKaAMH PEIICHHUS;

2) mpocuTh, TpeGOBaTh, BBIHYKAATh IPaXKAaH W OPraHM3alldM JApUTh MM JIHOO
JIMIIaM, ¢ KOTOPBIMH OHH COCTOAT B OJIM3KOM POJCTBE WM CBOMCTBE, JCIOBBIE MOJAPKH
WK OKa3bIBaTh B UX I10JIb3Y 3HAKU JIEIOBOTO FOCTEIIPHHUMCTRA;

3) mpuHMMaTh NOJAPKH B GopMe HAIWYHBIX, OC3HATMYHBIX IEHEKHBIX CPEJCTB,
LEHHBIX OyMar, AparoleHHbIX METAJUIOB, a TAKXKe JCHE)KHBIX DKBHBAJICHTOB (TI01apOYHEIE
cepTUHKATEI, TOJaPOYHBIE KYTIOHBI).

S. IlopsAOK yBeAOMJ/ICHHS O MOJYYEHHH
A€JIOBOI0 MoAapKa

5.1. Ilpuem, mnepejaya, perucTpalus [JOKYMEHTOB U JIENOBBIX IIOHAapKOB,
obecrieunBaeTcs paGOTHHKOM, OTBETCTBEHHBIM 3a BEICHHE KaJpoBOil paGoThl B YupexaeHuu
(manee - OTBETCTBEHHOE JIUIIO) B OPSAAKE, IIPETyCMOTPEHHOM HACTOSIIAM Pa3/IelioM.

5.2. VBemomieHHE O NOIYYEHHH [EIOBOTO MOJAapKa (Hajiee - YBEIOMIICHHE)
NpecTaB/IieTcs pPabOTHUKOM Ha HMMS PYKOBOAMTENS YUpexXIeHHS HE MO3AHEE TPEX
pabounx [Heii co OHA €ro MONy4YeHHUs B IMUCbMEHHOM Buuae (mpwioxkenume Ne 1 K
HactosieMy Ilomokenuro).

K yBenomiieHuI0 npuaararTcs JOKYMEHTH! (IPH UX HAJHYUH), TOTBEPIKIAIOIIHE
CTOMMOCTB JIEJIOBOTO MoJapKa (KacCOBBIM YEK, TOBapHBIN YeK, HHOU JOKyMeHT 00 oruiate
WIH IPUOOGPETEHUN).

5.3. B ciyuae eciu [e710BOM II01apOK NOTy4eH paGOTHUKOM BO BpeMs CITyeGHOM
KOMaHIUPOBKH YBEIOMJICHHE IIPECTABIIAETCS HE MO3AHEE TPEX pabouymx OHEH CO IHSA
BO3BpallleHUs pabOTHHUKA U3 CITy>KeOHOM KOMaHJUPOBKH.

5.4. Ilpu HEBO3MOXKHOCTH MOJIa41 YBEIOMIICHHS B yCTAHOBJICHHBIE ITYHKTaMH 5.2,
5.3 mHacrosmero IlosokeHHS CpPOKM B CBA3H C HACTYIUICHMEM OOCTOSTEILCTB
HETPECONOIMMOI CHIIBI, HE3aBUCAILIUX OT paOOTHMKA, YBEIOMJICHHE TPEACTaBJISIECTCS HE
mo3aHee ClIeayromero JOJHS IIoCIe HX IIPEeKpalleHHsS ¢ OTpaXXCHHUEM YKa3aHHEBIX
00CTOATENBCTB B YBEJOMIICHHH.

5.5. Ha yBemomieHHH NPOCTABISIOTCS JaTa PErHCTPAIlM, PETHCTPAIMOHHBIN
HOMED, JO/KHOCTh, (haMWIMs, WHHIMAIR W MOAMHCH OTBETCTBEHHOrO JIMIa (manee -
OTMETKa O perucTpanuu). Komus yBelOMIIEHHs ¢ OTMETKOM O pEerdcTpaliid BBIAAETCS
pabOTHUKY B ICHb PETUCTPAIIHH.

Perucrpanus yBemoMIIeHHs NPOM3BOAMTCSA OTBETCTBEHHBIM JIMIIOM B JKypHale
PETUCTPALIH TOTYYEHUs JAEI0BBIX IT0JapKOB (IpuiiokeHue No 2 K HacTOALIEMY
[Tonoxkenuro) (anee - xKypHal).

5.6. lenoBoii ojJapoK, CTOMMOCTh KOTOPOTO MOATBEPXKAAETCS JOKYMEHTaMH
H IPEBBIIIAET TPU THICAYM  pyOueit 1160 CTOMMOCTh KOTOPOTO HEU3BECTHA, CAAeTCA
OTBETCTBEHHOMY JIHMIly, KOTOpO€ NMPHHUMAET €ro Ha XpaHECHHUE TI0 aKTy MpHeMa-Iepeaain
nenoBoro mojpapka (mpuioxenue Ne 3 x Hactosmemy [lonmoxkenuro) (manee - akrt), He
nosaHee 5 (maTH) pabo4yux JHEH CO JHSA PErHCTPALlUH YBEIOMIICHHS B JKYPHAJIE PErHCTPALIHH.

AKT cocTaBnsieTcs B IBYX SK3eMIUISIPax 10 OJTHOMY JUIS KaXKIOM U3 CTOPOH, KaX I



U3 KOTOPBIX YTBEPKIAETCSl PYKOBOAMTEIEM YUpEXKJEHUs B JECHb €r0 COCTABIEHHS.
Ot1BeTcTBEHHOE JIULO (UKCHPYET PErMCTPAllMOHHBIA HOMEp, JaTy YTBEpPXKIEHHS akTa B
KypHaie.

5.7. Jlo mepenauu 1e0BOro mojapkKa Mo akTy OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKoHoAaTenbcTBOM Poccuiickoii @enepaniu 3a yTpary WIH HOBPEKIEHUE HECET JIUILO,
MOJIy4YHUBILEE JAEIOBOM MOJAPOK.

5.8. B nensx npuHaTHsA K OyXralTepcKoMy y4YeTy JEJIOBOroO mnojapka B IMOpSIKe,
YCTaHOBJIEHHOM 3aKoHoJAaTensCcTBOM Poccuiickoii @enepauuu, oOIpeneieHHe ero
CTOMMOCTH IPOBOJUTCS Ha OCHOBE PBIHOYHOMN LIEHBI, NEHCTBYIOIIEH HA 1aTy MPUHATHA K YUeTY
JeJIOBOTO NOJIapKa, WU LICHBI Ha aHAJIOTHYHYI0 MaTepHalbHYIO LIEHHOCTD B COMOCTaBUMEIX
YCIIOBHAX C IPUBJIEYEHUEM IIPU HEOOXOAMMOCTH KOMUCCHH WM KOJUIETHAIBHOIO OpraHa.
CBeneHuss 0 pbIHOYHOH LleHe NOATBEPKIAIOTCS JOKYMEHTAIBHO, a TIPU HEBO3MOXKHOCTH
JOKYMEHTAJIBbHOTO IOATBEPKACHHA - DKCIIEPTHBIM ITyTEM.

5.9. JlenoBoil momapok BO3BpalllaeTCsi COaBIIEMYy €ro padOTHHKY IO aKTy B
cllyuae, eclIM ero CTOMMOCTD He IIPeBbIIIaeT TpeX ThicsAY pyOiieit, He o3 qHee MATH pabounx
JHEH CO IHS OINpeNeNeHUs COOTBETCTBYIONIEH CTOUMOCTH.

AKT cOCTaB/II€TCA B ABYX OK3EMIUIApaAx 110 OHOMY 71 KayKI0M M3 CTOPOH, Ka IbIit
U3 KOTOpBIX YTBEPKIAETCS PYKOBOAMUTENEM YUpEXICHHS B JICHb €ro COCTaBJIEHH.
OtBeTcTBEHHOE JIMLO (PUKCHPYET PEeruCTpal[MOHHBIH HOMEp, JaTy yTBEpXKICHHS akTa B
KypHane.

5.10. PaboTHHK YupexaeHus, COaBIINi 1e10BOM MOAapOK, MOXKET €ro BEIKYIIHTE,
HalpaBuB B IMCBMEHHOM BHIE Ha UMs PYKOBOAUTENA YUpekKICHUS 3asABJICHHE O BBIKYIIE
nesoBoro noaapka (mpunoxenue Ne 4 x Hacrosmemy Ilonoxenuto) (nanee - 3asBiieHUE)
HE TIO3/IHEE IBYX MECALEB €O IHA cAa4d moiapka. Jlomyckaercs mojgaya 3asBICHHS
OJTHOBPEMEHHO C YBEIOMIICHHEM.

Ha 3zasBnenum mnpocTaBisercss OTMETKa O peructpanud. Komusa 3asBlIeHHs C
OTMETKOI O perucTpallli BeIAaeTcsa pabOTHUKY B JIEHb PETUCTPALIHH.

Peructpanus 3asBiaeHusA IPOU3BOJUTCS OTBETCTBEHHBIM JIMI[OM B JKYpHaJIE.

5.11. Beixyn [enoBoro mojapka OCYIIECTBISETCS Ha OCHOBAaHMH JOTr0OBOpA,
3aKJIFOYEHHOTO0 B COOTBETCTBMM C JEHCTBYIOUIMM 3aKOHOJATETBCTBOM PoCCHITCKOM
denepauuu.

OtBercTBEHHOE JHMII0 (UKCHUPYET PpPErMCTpPallMOHHBINE  HOMEp U JaTy
COOTBETCTBYIOIIIETO TOTOBOpa B JKypHAaJIe.

5.12. JlemoBoii moJapoK, B OTHOLIEHMHM KOTOPOrO HE IIOCTYNIHJIO 3asABIICHHE,
ykaszaHHoe B IyHkTe 5.10 Hacrosmero IlosoxeHus, wiu, B OTHOUNICHHMH KOTOpPOTO HE
3aK/IIOYEH JIOTOBOp, ykasaHHEIA B mI. 5.11 mHacrosmero IlonokeHHs, NMpPUHUMAETCS B
YCTaHOBIIEHHOM IIOpsAKE K OyXraaTepckoMy Y4YeTy W MOXET HCIOIB30BaThCA
VupekIeHHeM ¢ Y4YeTOM 3aKIIOueHHs KOMHCCHHM WM KOJUIETHAJBHOTO OpraHa o
11€/1eCO00pa3HOCTH UCIIONB30BAHMS JIETOBOTO Mojapka Ui ob0eclieueHHus IesTeIbHOCTH
YupexaeHus.

B caydae HerenecooOpa3HOCTH UCIONB30BaHU JIEJI0OBOrO MoJapKa YupexaeHneM
PYKOBOIUTEIEM Y YPEKIACHHA IPUHAUMAETCA PEIIEHHE O peaH3aliy MoaapKa B MOPSIKE,
IIpeyCMOTPEHHOM 3aKOHOIATEILCTBOM.

5.13. B cioyyae eciu [eloBO IOJapok He BBIKYIUICH WIM HE pealn30BaH,
PYKOBOJHUTENIEM YUPEKACHHUA IPUHUMAETCA PelIeHre O IOBTOPHOM peaTn3alliy 1eJI10BOro
nomapka, aubo o ero 06e3Bo3MesnHON Tnepenade Ha GamaHc GIArOTBOPUTENBHOM
OpraHu3aLyy, 1100 0 ero YHUYTOKEHUH B COOTBETCTBUH € 3aKOHOJATEIECTBOM.



6. OTBeTCTBEeHHOCTD 32 HapymeHust HacTosimero IoJoxkenus

6.1. Hactosamee [lonoxeHue NOANEKHUT NPUMEHEHHIO BHE 3aBUCHMOCTH OT
criocofa mepeiaud JeI0BhIX MOJAapKOB U 3HAKOB JEIOBOI0 IOCTENPUUMCTBA (HAIIPAMYIO
WK Yepe3 IOCPETHUKOB).

6.2. PaGotHuku VYupexaeHHs OOLKHBI OBITH O3HAKOMJEHBI C HACTOALIMM
[TosoxeHueM o1 moATMCE.

6.3. Paboraukn  VupexxaeHHs — HeCyT — NUCHMIUIMHAPHYI® W HHYIO,
NPEIyCMOTPEHHYI0  3aKOHOM  OTBETCTBEHHOCTh 3a HEHCIIOJHEHHE  HACTOSIIETO
[Tonoxenus.

7. 3aka09YHTEIbHBIE MOJI0OKEeHHS

7.1. XpaHeHHe  JOKYMEHTOB, yKa3aHHBIX B  Hacrosumiem [lonoxkeHuwu,
OCYIIECTBJIIETCS B COOTBETCTBHU C ITPaBUIAMH IEIONPONU3BOACTBA Y UpEKACHHA.

7.2. Bonpocsl, He Hamequue OTpakeHHs B HacrosAmeM IlomosKeHuH,
pPeryIupyroTCcs B COOTBEICTBHM C JEHCTBYIOIIMM 3aKOHOJATEIBCTBOM POCCHHCKOIA
@enepanyu, TiOMEHCKOM 001acTH, MyHHLHNAJIBHBIMH IIPABOBBIMH AaKTaMH, HHBIMH
JIOKQJIbHEIMH HOPMAaTUBHBIMH aKTaMH Y UpeKICHHUS.

7.3. B citydae npuHATHS IPAaBOBBIX aKTOB 110 BOIIPOCaM, OTPaKEHHBIM B HACTOSIIIEM
ITonoxkenuu, copepskaliux WHBIE HOPMBI TIO CpaBHEHHIO ¢ HacTosmmM [lomoxkeHueM, B
4acTu BO3HHUKAIOIIETO IIPOTHBOPEUHS IIPUMEHSIOTCS yKa3aHHEIE
HOpPMATUBHEIE IIPABOBBIE AKTHI.



IIpunoxxerne Ne 1 k IlonoxxeHuro o 1eI0BBIX
[10J1apKax ¥ 3HaKax JAEJIOBOr0 rOCTENPHUMCTBA B
YupexaeHuun

®opma

Hupextopy MAV IO «LIIT»

(®.1.0., noykHOCTL paloTHHKA)

YBenomMmineHue
0 MOITyUeHHH JEJIOBOTO IOapKa

YBeIOMIIAIO O ITOJTYUYEHHH JAEI0BOro(-bIX) MOapKa(-oB),
(nara nonyueHus )

Ha (oT)

(HaMMeHOBaHHE MEPONPHATHS, MECTO H 1aTa ero MPOBEASHHA HITH JIHLO, OT KOTOPOro MoJ1y4eH NoAapok)

HaunmenoBanue

. XapakTepucTHKa MOAapKa ero OIMHCaHHe Konuuectso CroumocTs (py6.)*

* 3anoanaemca npu Hanuuuu O0KYMeHMOo8, ROOMBEPHCOAIOUJUX CINOUMOCINE ROOAPKA

JononHuTenbHas HHGOpMAaIus:

[TpusioxeHue:Ha JTUCTaxX.
(HaMMEeHOBaHME JOKYMeHTa(-0B))

Jluno, npencTaBuBIIee YBEIOMIICHUE: « »20 T.
(paMunHa, MHHLHANBL, OJMHCH)

JIuno, NpuHSBIIEe yBEIOMIIEHHE K »20 T
(paMuIMA, MHHIMATE], [T0IITHCE)

VBenomieHHe 3aperuCTPHPOBAHO B XKypHAIE PETHCTPAIMH MOy YEHHS [EI0BBIX MIOJAPKOB:

« »20 r. perucTpaliOHHbIA HOMED
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IIpunosxxenue Ne 2 x ITonoxeHUIo 0 1€I0BBIX
rmoJlapkax M 3HaKax JIEJI0BOr0 rOCTENIPHUMCTBA B
YuapexneHuu

dopma

Kypnan
PErucTpaIyH MOJyYeHHs JeJIOBBIX MOJAPKOB

* 3anonusenca & cayyde HpueMa-nepedaiu 0enosozo nooapKka
1 3anonusiemes & ciyuae 6o3gpama 0enosozo nodapxa

20 r. Ne
C OLEHOYHOM CTOMMOCTBIO TT0/IapKa 03HaKOMIIEH(a).

20

(dbamMuIus, HHAUATBL, IOANKCH



1 |

IIpunoxenne Ne 3 k ITomokeHMIO O JEJTOBBHIX
[oJlapKax M 3HaKaxX JeJIOBOT0 TOCTENPUMMCTBA B

VYupexaeHun
@opma
YTBEPXIAIO:
Hupexropy MAVY IO «IT»
(noanucs) (thamumuid, MHALIMANBI)
« » 20 ®m
M.
AKT IIPUEMA-ITEPEJIAYM Ne
JIEJIOBOI'O IoJapKa
r.IIeiTe-5x « » 20 r.
(P.H.0., 10/mKHOCTD)
nepenan, a
(®.U.0., 10KHOCTE)
IPUHSAN IOJapPOK(-H):
CTouMOCTE
HaumeHoBaHue rogapka XapakTepHucTHKa MoapKa, €ro orndcaHue Kon-so (py6.)*

* 3anonxAemcs npu Hanuuuu QOKYMEHMO8, NOOMBEPHCOAIOWUX CHIOUMOCTE NOOAPKA

[Ipunoxenne:Ha TuCTax.

(HaHMeHOBaHUe OKyMeHTa(-0B)

ITOJIITMCH CTOPOH:



12

ITpunoxenne Ne 4 k ITonoskeHHro o [ENOBBIX
H0/IapKax ¥ 3HAaKax JEJI0BOr0 rOCTENPHHMCTBA
B YUpeKIcHUH

Dopma

Hupextopy MAYJIO «LIJIT»

(©.1.0., nomxHOCTh paGoTHUKA)

3agBieHue
0 BEIKYIIE JIEJIOBOTO IOJ[apKa

M3pewaro 0 HaMEpEHHH BBIKYIIUTD [II0BO(-bIe) TOAAPOK(-1), 10Ty YeHHBIN(-BIE)
Ha/oT

(HaumMeHOBaHME MEPONPHATHA, MECTO U [IaTa ero NPOBEAEHHA H/IH JIHIIO, OT KOTOPOTO MOMyYeH MOAapoK)

U IIepe/laHHbII(-bIe) Ha XpaHEHHeE B YUpexIeHHe [0 aKTy IpHeMa-Tiepeav Noaapka oT «_» T,

*** Sanonnsemes & cayuae 3akmovenusa 8bIKyna pabomHuKoM 0en08020 ROdAPKA






